
 
 

ROOM SET UP SUGGESTIONS 
 

 
In an ideal presentation setting, a meeting room would have the following: 

 
~Equipment~ 

Wireless lavaliere microphone 
 

~Set Up~ 
Theater/classroom style - 2 side aisles, no center aisle. The first row would be approximately 5-6 feet from stage. 

 
~Stage~ 

Size and height scaled for room size. Located in the middle of the front wall of room with steps off the front. 
 

~Misc. Furniture~ 
An additional table or stand for water, clock, timer, etc. 

 
~Lighting~ 

Spotlight the entire front of the stage.  Dim lighting on screens but keep house lights up full. 
 

~Temperature~ 
A cool room, 68-70 degrees Fahrenheit, keeps an audience alert and interested. 

 
~Recording~ 

Audio and/or video recordings are great but require specific permission from Steve. 
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